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| = O6mue nooKeHus
1.1. Hacrosnuee [lonoxkeHue o mopsiake pa3paboTKU W MPHUHATHS JIOKAJIbHBIX HOPMAaTHUBHBIX
akToB (nmasee — ITonoxxeHue) onpenensieT OCHOBHbIE TPeOOBaHKS K MPOLEAYPE pa3paboTKu MPOEKTOB
JIOKAJIbHBIX HOPMATUBHBIX aKTOB JA0DKHOCTHBIMH mHuaMu MBJIOY « Jlerckuii can « Tepemok» c.
Kpacnonecse» (nanee JIOY), nopsaky uX NpHHATUS, BHECEHUS B HUX JOINOJHEHHNH U M3MEHEHHH, a
TaKKe OCHOBHBIE TPEOOBAHMS K COACPIKAHUIO JTOKATbHBIX HOPMAaTUBHBIX aKTOB.

1.2. Tloxa "noxabHBIMH HOPMATHBHBIMU aKTaMHU" B CMBIC/IE HacTosAIEro [107102KeHNs MOHUMAIOTCS

pa3pabaTeiBacMbie M TIPHHUMAaEeMble AIMHHUCTPALMEH, OpraHaMy YIIPaBICHUS JIOKAJIbHBIE
HOpPMaTHBHBIE aKThI, Onpenenstomue npaBosoi craryc JIOY, npaBa U 0053aHHOCTH JODKHOCTHBIX
ML ¥ pabOTHHUKOB, @ PAaBHO WHBIE NMPUPABHEHHBIC K HUM aKThl, YCTAHABIMBAIOLIME HOPMBI (IIpaBuia)
ofmiero xapakrepa, NMpeIHA3HAYECHHBIE UISl PETYJIMPOBAHMS YIPABICHYECKOH, 00pa3oBaTEIbHOM,
(uHAHCOBO-3KOHOMHYECKOH, aIMAHICTPATUBHO-XO35MCTBEHHOM | KaapoBoii aesrensHocTy JJOY.

1.3. Ha ocnoBe Hactosiuero [losnoxxeHuss pa3pabaThiBalOTCsi M NMPUHUMAKOTCA CICAYIOIIUE TPYIIIIbI
NIOKaJbHBIX HOPMATUBHBIX aKTOB (BCErO 7 BUIOB):

1.3.1. JlokanbHbie aKThl, PEriiaMEHTUPYIOIIHE AIMHHUCTPATUBHYI0 ¥ (DPMHAHCOBO-XO3SHCTBEHHYIO
IEATENBHOCTD, MPUHUMAIOTCA Ha coOpaHuu Kosutektusa JIOY, yTBEep)KaatoTCs 3aBENYIOLIUM.

1.3.2. JlokanbHbIE aKThI, PETJIAMEHTHPYIOLIME BOMPOCHI OpraHu3aluu oOpa3oBaTeNbHOrO Mpouecca,
NpUHUMAarOTCs Ha [lemarornueckoM COBETE, YTBEPHKIAIOTCS 3aBEAYHOLIHM.

1.3.3. JloxaybHble aKThl, pPErIAMEHTHPYIOIIWE OTHOLIEHHS pabortomatens ¢ paboTHMKaMM U
OpraHu3aiuio  y4eOHO-METOAU4YecKoi paboThl, cornacyrorcss ¢ MpO(COIO3HBIM  KOMHUTETOM
pabOTHUKOB, YTBEP)KIAIOTCS 3aBEAYIOIIM.

1.3.4. JlokanbHble aKThl, pPErJaMEHTUPYIOLIME [EATCIbHOCTb OPraHoB CaMOYNPaBJICHHA B
00pa3oBaTebHOM YUPEXKICHHH, NMPUHUMAIOTCS HAa TEPBHIX 3aCEAaHHUAX OPraHOB CaMOYIIPaBJICHHMS,
YTBEPIKAAKOTCS 3aBEAYIOLLUM.

1.3.5. JloxkaneHbie  axkThl, oOecnevyMBarOIME  IPAaBWILHOE  BEIEHHWE  JICIOMPOM3BOACTBA
00111e00pa30BaTEILHOTO YUPSKACHHS, pa3pabaThiBaeT JIMIIO, OTBETCTBEHHOE 3a BEACHME KaAPOBOM
paboThl CaMOCTOATENLHO, JIMOO € YYacTUEM IMIPUBJICYEHHBIX *CHENMATIMCTOB M YTBEPKNAKOTCH
3aBeNYIOLIUM.

1.3.6. JlokanbHble aKThl OPraHM3aLMOHHO-PACTIOPAAUTENILHOTO XapakTepa (IPUKasbl, PACIOPSDKCHHUS,
YBEIOMJICHHS U JIp.), IPOEKTHI pa3pabaThIBalOTCS OTBETCTBEHHBIMHU JIMIIAMHM ( CTapIIMi BOCIIMTATED,
3aBEYIOLIMI X03HCTBOM), YTBEPXKIAKOTCS 3aBELYIOLIIM.

1.3.7. Tlpu npuHATAM JIOKAJbHBIX HOPMATMBHBIX aKTOB, 3aTParvBarOIIMX IpaBa BOCIIMTAHHHWKOB,
YUHTHIBAETCS MHEHUE POAUTEILCKOIO KOMUTETA.

1.4 IlpenycmorpenHbiii HacTosmuM [loo)keHHEM INEpedeHb JOKAJIBbHbIX HOPMATHBHBIX aKTOB HE
SIBJISICTCSI WCYEPIBIBAIOIIMM, B 3aBUCHMMOCTH OT KOHKPETHBIX YCJIOBUHM [EATEILHOCTH WM MOIYT
MPUHUMATHLCS UHBIE JIOKAJIbHBIE AKThI.

1.5. Hacrosimee IlomokeHue NMpPUHUMAETCS Ha COOpaHMM  KOJUIEKTHBA, KOTOPbIA MNOJIHOMOYEH
BHOCHTh B HEro nOmojiHeHMs M u3MmeHeHus. Hactosimee [lonokeHue yTBEpKIAETCs MNPUKA30OM
3aBEIYIOLIETO.
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2. Topsiaok pa3paGoTKH H COIIIACOBAHHS JOKAILHBIX HOPMATHBHBIX AKTOB

3.1. Pa3paboTka JIOKaIbHbIX HOPMATUBHBIX AKTOB TIPOM3BOIUTCS:

3.1.1. TleppuuHo: mocne BCTYIUICHHS B CHJIY HACTOSIIEro Ilonoxenus B TIOPSIIIKE,
NPEAYCMOTPEHHOM HACTOSIIMM  PasfAelioM C OCOOCHHOCTAMH, YCTAHOBJICHHBIMM pasienoM 8
«IlepexonHbie MONIOKEHUSN.

3.1.2. B ciny4asx, npexycMoTpeHssix 1. 4.2. u 4.4. Hactosiuiero [1ooxeHus.

3.2. OpraHnbl, KOMIETEHTHbIE MPHHUMATh PEUICHMS O pPa3pabOTKe M MPHUHSTHH JIOKATBHBIX
HOPMAaTHBHBIX aKTOB:

3.2.1. 3asenyrompii;

3.2.2. 3amecTuTenu 3aBENYIOMIEr0 MO COOTBETCTBYIOIIMM HATIPABJICHHSM estenpHocTH JJOY.

3.23. Vkasamusie B ma. 3.2.1. m 3.2.2. NO/DKHOCTHbIE 1WA, TIPUHSABLIHE PELICHHE O
paspaboTKe JIOKAJIbHBIX AKTOB BIIPAaBE IIOPYYMTh MOATOTOBKY IPOEKTA COOTBETCTBYIOLIEMY
nomwxHOcTHOMY JiHity JIOY, 6o pa3paboTaTs MPOEKT CaMOCTOSTENBHO. B m060M Cllyuae MoIesKuT
H3[IaHUI0 PaCTIOPAMTENbHBIA JOKYMEHT, ONpPEee/siomui pabouyto rpymmy 1mo pa3paboTke MpoexTa,
CPOKM W HampaBjiCHHs Pa3pabOTKW JIOKATBHOTO aKTa, MOPSAOK €ro COrJIACOBAHMS C IPYTHMH
opraHamu, 10JDKHOCTHBIMHM Jiuiiamu JIOY

3.4.06ummit nopsANOK NEPBUYHOM Pa3pabOTKH OKATLHBIX HOPMATHBHBIX aKTOB 110 BCTYTLICHUH B
cuity Hacrosuiero [Tonoxenus:

3.4.1 JlokaneHelii HOPMATWBHBI aKT pa3pabaThiBAETCS B COOTBETCTBMM C HACTOSIIMM
Ilonoxenuem, TpeGOBaHMAMH, TPEABSBISCMBIMA K TAKMM aKTaM 3aKOHONATEIHCTBOM, a TaK JKe
KOHKPETHBIMU HANPABACHUAMH JESATEIIBHOCTH U 00S3aHHOCTAMH PaGOTHHUKOB C Y4ETOM CrElM(UKY
HOY.

3.42 Tlocne cornacoBaHMs NPOEKTOB JIOKAIBHBIX HOPMATHBHBIX aKTOB, Ha MpPEIMET HX
COOTBETCTBHS 3aKOHOAATENbCTBY PD, HacTosmeMy [TonoxeHuto, WHbIM 00s3aTeILHBIM HOPMATHBAM,
a Taike 00beMy 3amad, nMpaB M 00S3aHHOCTEH, UCXOAs U3 CTPYKTYphl JIOY, NMPOEKTHI JOKATBHBIX
HOPMATUBHBIX aKTOB MMPEICTABIIAIOTCS HA YTBEPKACHHE 3aBEAYIOIEMY.

4. IlopsoK H3MEHEHHsI H OTMEHbI JIOKAILHBIX HOPMATHBHBIX AKTOB

4.1. JlokanbHbie HOPMATUBHBIE AKThI MOTYT ObITH M3MEHEHBI M JIOTIOHEHBI TONHKO TIPHHATHEM
HOBOH pPE/AKLMK JIOKATBHOrO HOPMATMBHOrO aKkTa B TOJHOM OObEME akTa - MyTeM yTBEPHICHHS
HOBOT'0 JIOKQJIbHOTO HOPMATHBHOI'O aKTa.

4.2. JlokanbHble HOPMATHBHBIC aKThl TMOIEKAT H3MEHEHWIO, JOMONHEHWIO, OTMEHE B
CHEIYIOUIMX CITyYasX:

4.2.1. Peopranusaims J10V.

4.2.2. U3menenne crpykrypsi JIOY ¢ M3MEHEHHEM HAMMEHOBAHMS MO0 3a1ay ¥ HarpaBJICHUN
JEATENIHOCTH .

4.2.3. Hsmenenue 3akoHOnatenbcTBa Poccuiickoil ®denepaly, BIEKyIIEe CyLIECTBEHHOE
M3MEHEHHE KBAIM(HUKALMOHHBIX TpeOOBaHUI, NPENbsBIsEMbIX K paboTHHKaM. 101 CyIIeCTBEHHBIM
M3MEHEHHEM B CMbICIIE HacToswero [TooxxeHus moHuMaeTcs
u3MeHeHue TpeboBaHuii 6e3onacHoCTH paboT u ycnyr;

BBEJICHHUE HOBBIX (DeaepaTbHBIX FOCYIaPCTBEHHBIX CTAHIAPTOB;

HU3MEHEHUE HAaMMEHOBAHHS TOJDKHOCTEH M IOJDKHOCTHBIX (hyHKIIMHA,

00beMa 3HAHUH, NIOJHOMOUMIT U OTBETCTBEHHOCTH PabGOTHHKOB, npencTasistoumx JIOY
B OTHOLICHUSAX C rOCYAapCTBEHHBIMM OpPraHaMH ¥ CTOPOHHMMH OPIraHHM3aLMsMH.

4.4. JloxasbHble HOPMATUBHBIE AKThI MOT'YT OBITH JOCPOYHO U3MEHEHBI:

4.4.1. B ciryyae BHECEHHS H3MEHEHHI B yUpeaUTENbHBIE JOKyMeHTbI JIOY

4.4.2. Tlo pe3ynbTaTaM arrectalyy pabovux MecT.

4.5. IlpennoxeHue O BHECEHMM M3MCHCHMH MOXET HCXOMTh OT JHOGOro OpraHa W JIMLA,
KOTOpbIA COrNacHo HactosmeMy ITONOXKEHWIO MMEET MpaBO CTAaBMTh BONPOC O paspaboTKe W
NPUHATHH COOTBETCTBYIOLIETO JIOKAJIBLHOTO aKTa JTU00 yTBEPXKAATh ITOT JOKYMEHT.

4.6. . OT™MeHa IOKaJTLHOTO aKTa B CBSI3H C YTPATOM CHJIbI MPOM3BOMMTCS MPHKasoM 1o JIOY.
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S. Hopsiaok NpHHSATHS, BCTYIUVIEHHE B CHJIY U CPOK
ACHCTBHSA JIOKAJIbHBIX HOPMATHBHBIX AKTOB

5.1. Tpemycmorpennbie mn. 1.3. Hacrosumero ITonoxeHHs JOKajbHble HOPMATHBHBIE AKThI
NPUHUMAIOTCS YTTOJTHOMOYECHHBIM OPraHOM M YTBEPXKIAIOTCS 3aBEAYIOIIMM B TE€YEHHM 3-X JHEH B
COOTBETCTBUHU C 3aKOHamu U Ycrasom JJOVY.

5.2. [latoii nNpUHATHA JIOKANBHOTO HOPMATHBHOIO aKTA CYMTAETCA JaTa €ro MPHHSTHSA
COOTBETCTBYIOILMM OPraHOM YIpaBJICHHS, HAHECEHHAs YTBEPIMBIINM €ro JO/DKHOCTHBIM JIMLIOM Ha
rpude yTBEpXKIEHHS, €CIIM HHOE HE MPELYCMOTPEHO CAMUM JIOKATbHO HOPMATUBHBIM aKTOM.

5.3. JlokasnbHble HOPMATHBHBIE aKThI ACHCTBUTEIBHBI B TEYEHHE S (TIATH) JIET C MOMEHTA UX NPUHSTHS.
Ilo ucTeyenum yka3aHHOTO CpOKa JIOKANbHBIH HOPMATUBHBIN aKT MOJIEKAT EPECMOTPY Ha TPEAMET
M3MEHECHMSI TPEOOBaHWH JIECHCTBYIOLIErO 3aKOHONATENbCTBA, @ PABHO WMHBIX YCJIOBMiA, BIIEKYIIMX
U3MEHEHHUE, NOMOIHCHHE MO0 OTMEHY 3aKPEIUIEHHBIX B HHUX MOJIOKEHWid. [Ipy OTCYTCTBHHM Takux
YCIIOBHIA JIOKAJIbHO HOPMATHBHBIE aKThl MOTYT OBITH TIOBTOPHO MPHUHSATHI B TOM K€ PENAKLIMH.

54. O npuHATBIX aKTaX JOIDKHBI ObITh 00S3aTENBHO W3BEIIEHBI YYACTHHKM 00PA30BATEIHHOIO
npouecca, KOTOPbIX KacaroTCs MPHHATHIE HOPMbI (NpaBHia), MyTE€M BbIBELIMBAHUA MyOIMYHOrO
00bsiBIEHHMA (B TOM YHCIIE C Pa3MEIIEHHEM Ha O(HIMAIBHOM caiite B UHTepHETE) B S5-IHEBHBIH CPOK C
MOMEHTA NMPUHATHS JaHHOTO aKTa.

6. Iopsaok 03HAKOMJIEHHS € JIOKAJIbHBIMH HOPMATHBHLIMH AKTAMM
H HX XpaHEHHe

6.1 Osnakomyenue paborHukoB JIOY C JIOKaJibHBIMM HOPMATHBHBIMH aKTaMH TPOM3BOIUTCS
TI0CJIE UX YTBEPXKICHHUS.

[Tonoxenus, HEMOCPENCTBEHHO OTHOCALIMECS K CIY)EOHOM NEATENBHOCTH PAOOTHHUKOB M
AODKHOCTHBIX il JIOY, npensspisioTcs UM IS JIMYHOrO O3HAKOMIIEHHs. O3HAKOMIJIEHUE C
BBIIICYKAa3aHHBIMH JIOKAJIbHBIMHA aKTaMU COTPYJHUKOB CTPYKTYPHBIX TMOpA3AEIICHUI BO3JIaraeTcs Ha
3aMECTUTEJNICH 3aBEYIOMEr0 COOTBETCTBYIOIMX HAMpPABICHHH, U Yero JIOKAJIbHBIE HOPMATHBHBIE
aKThl TIEPEAAIOTCS 3aMECTUTENISIM 3aBelyromero. O3HaKOMJIEHHE C JIOKAJIBHBIMH HOPMATHUBHBIMHU
aKTaMH JIML, BHOBb MOCTYMAIOMMX Ha padoTy, NMPOM3BOIMTCS 3aMECTHTENSAMH 3aBEAYIOLIETO MPH
odopmnenun nuia Ha paboty. ITo pesynbrataM 03HAKOMJICHHUS C JIOKJIbHBIM HOPMATHBHBIM aKTOM
COTPYAHHK COOCTBEHHOPYYHO COBEPLIAET B HIDKHEM MPABOM YIIy §I0CIEIHETO JIMNCTA AKTa HAIIHCH,
COICPXKAIIYIO MOJHOCTHIO €r0 (GaMUINI0 U MHUIIMAIL, JIMIHYIO NOJIKCh ¥ 1aTy O3HAKOMJIeHHs. [1pu
O3HaKOMJICHMH C OJHUM JIOKQJIbHbIM AKTOM 3HAYMTENIBHOIO KOJIMYECTBA PAOOTHHUKOB JOMYCKAETCS
HCITIO0JIb30BAHUEM €IMHOr0 Tabess 03HAKOMIICHHBIX JIHLL. [Ipu 5TOM, B Tabelie yKas3bIBaIOTCS:

v' [0JIHOE HANMEHOBAHKE JIOKAJILHOTO aKTa,
V' JOIDKHOCTH ¥ (paMHJIHK 03HAKOMJISEMBIX JIHIL,
v TIONNKCH M JaThl 03HAKOMJICHHS! TIPOCTABISIOTCS UMH OT PYKH.

6.2. Mndopmanusi 0 NPUHATHM JIOKAJIBHBIX HOPMATHBHBIX AKTOB, CYIIECTBEHHO M3MEHSIOLIMX
npasa 1 0053aHHOCTH PabOTHHKOB, HE TIO3IHEE 5 HEl noIDKHA ObITh HanpasieHa B mpopkom JIOY.
Ynensl npodxoMa nOMmKHEI OBITH GECTIPENATCTBEHHO AONYLICHbI K O3HAKOMICHHMIO C MPHHATHIMH
JIOKQJIbHBIMHM aKTaMH 10 MOMEHTA BCTYIUICHUS UX B CHITY.

6.3. Bce opurmHanbl JIOKaldbHBIX HOPMATHBHBIX AaKTOB XPAHATCA B TAnKe, OTHOCSLIEHCS K
HOMeHKkaType 3asenyromero JIOVY. B ciydae npuHATHS HOBBIX JIOKQJIbHBIX HOPMATHBHBIX aKTOB, UX
OpHMI'MHAJIbl MOMEINAIOTCSA B COOTBETCTBYIOIIYIO Manky. [Ipu 3TOM Ha paHee ICHCTBOBABLIEM aKTe
nenaeTcs © OTMETKa 06 yTpare um CHJIBI.

Konum nokanpHbIX akToB, OTHOCAWMXCS K jesarensHocTd JIOY W HODKHOCTHBIM
0053aHHOCTSM €T0 COTPYHUKOB, OCTAKOTCS HA XPAHEHHH B apXMBE.




7. 3aKII0YHTEIbHBIE NOJI0KEHHS

7.1. Hacrosimee ITonoxeHne yTBEp)AAETCS B 2 SK3EMIUIAPAX, HMEIOLIHAX PaBHYIO CUITy, TIEpPBbIii
U3 KOTOPBIX HAaXOMUTCs y 3amectutelneit 3asenyrouiero JIOY, a BTOpo# B COOTBETCTBYIOIIME MTATIKe
3asenyromero. [TonoxeHne BCTyNaeT B CHIIy C HaThl YTBEPKACHHS €ro 3aBEAYIOLUM W NEHCTBYET
Oeccpouno. Tlonoxenne 10BOaUTCS 10 CBEAEHHUS 3aMeCTHTENEH 3aBEYIOLIETO .

7.2. VI3MeHeHWs W [OIOJHEHWS, BHECEHHbIE B HACTOSINEE [Tonoxxenue, ecnu wuHOE He
YCTAQHOBJICHO, BCTYNAKOT B CHITy B NOPAJKE, MPEAYCMOTPEHHOM AaHHbIM [lonoxenueM. U3Menenus u
AOMOJIHEHHS!, BHECCHHBIC B HacTosiiee [lonoxenue TOBOAATCS 10 CBEAEHHS YKA3aHHBIX B HEM JIHI HE
TNo31Hee 2 HeJlelb C MOMEHTA BCTYILICHHS ero B Cily. KOHTpPOIb 33 MPaBHIIBHBIM U CBOEBPEMEHHBIM
HMCTIOJIHEHHEM HacTosIero [lonojxeHns BO3naraeTcs Ha 3aBeIyIOLIEro, 3aMECTUTENEH 3aBE/IyIOLIETO.

8. Ilepexoanbie moJioKeHns
8.1. PaGora 1o TOArOTOBKE MPOEKTOB JIOKAJGHBIX HOPMATHBHBIX AaKTOB HAYHHAETCS
HE3aMENTUTENIbHO 110 BCTYIUIEHWM HacTosmiero [Tonoxenus B cuny.



