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I. O0mme mo10xeHHA

1.1. Hactosiee nonoxeHue pa3paboTaHo A JOMIKOIBHOIO 00pa3oBaTEIBHOTO
yupexjeHus (namee me Tekcty — JOVY) ¢ uensio opraHM3audd U NPOBEJESHHA
METOAHYECKOH M mnpakTH4eckod paboThl HO 3KclepTH3e LEHHOCTH JOKYMEHTOB,
BKJIKO4As YNPABIEHYECKYIO U JPYTYIO CIIENMANBHYIO JOKYMEHTAIIHIO, TTIOANOTOBKE HX K
riepefiavye Ha apXUBHOE XpaHEHHE.

1.2. DOkcneptHas xomHccus (ganee mo tekcty 3K) sABiIseTcs CoOBELIATENBHEIM
OpPraHOM IIPH 3aBEIYIOIIHM.

1.3. B cBoelt pabore DK pykoBoactByercs 3akoHOM «(OO0 apXWBHOM jeie B
Poccwmiickoii ®Penepanum» ot 22.10.2004 Ne 125-®3, ITonoxeHneM 06 ApXHBHOM
ponne PP, OcHoBamu 3akoHogatenscTea PO 06 ApxusHoMm donze PP u apxupax,
Ionoxennem o PexepanbHOM AapXHBHOM  AreHTCTBE, PaCHOPSIHTEIbHBIMMU
JOKyMEHTaMH (enepalbHBIX OPraHOB rOCYA4apCTBEHHOM BiaacTH, (OCHOBHBIMH
npaBuiaMH paboThl apXWBOB opraHu3auuii, [lepeuHeM THIIOBEIX YIPABJIECHYECKHX
INOKYMEHTOB, 00pa3ylomuxcs B JeATENbHOCTH OpPTaHM3alldi C YKa3aHHEM CPOKOB
XpaHeHHs, HHCTPYKIHeH 1Mo Aenonpoussoactsy HoMeHnknarypoii nen JIOY

1.4. TlepcoHanbHbfi coctaB DK HaszHavyaeTcs INPHKA30M 3aBeAyIomero. B ee
COCTaB BXOZAT: [IpeAiceaaTelb, 3aMEeCTUTENL NpeAceaaTens — , 3aBeAYIOLUNA apXUBOM,
WieHsl — Haubonee KBanUGUUIUPOBAaHHBIE COTPYAHHUKH BeOYIUMX CTPYKTYPHBIX
NOApa3ICICHUMN.

1.5. Ilonoxenne 06 IK IOV BBoaxTCA B AeiicTBHE NPUKA30M 3aBeIYIOLIETO.

1.6. Ilonoxenne neiictByer no npuHaATHS HOBoro. B Ilonoxenwe Moryr OBITH
BHECEHBI JONIOHEHHSA, H3MECHEHHS.

I1. OcHoBHBIE 331241 AEATEIBHOCTH YKCIEPTHOH KOMHCCHH

2.1. OcymecTBUTH OpraHu3aIfio i MPOBEACHHAE IKCIIEPTH3BI HEHHOCTH
JIOKYMEHTOB Ha CTaIM{ AeJIONPOU3BOACTRA NPH COCTABJICHHH HOMEHKIIATYPHI €N |
dbopMupoBaHuS eI,

2.2. CnocobcrBoBaTh OpraHU3aLMHU H MPOBEACHHIO 3KCTIEPTH3E LICHHOCTH
JOKYMEHTOB Ha CTaJHH OATOTOBKH UX K apPXMBHOMY XPaHEHHIO.

2.3. ObecneyuTs OpraHu3aluio, poBeieHrue oTéopa U NOATOTOBKH AOKYMEHTOB
K Nepefave Ha rocyiapcTBeHHOEe XpaHeHHe B cirydae nukBaaanuu JJOY. K Takum
JOKYMEHTaM OTHOCATCH HOKYMEHThI IOCTOSIHHOTO CPOKa XpaHeHHs, QHHAHCOBaA U
Oyxraarepckas OT4eTHOCTh, JOKYMEHTALUA 10 THYHOMY COCTaBY.

III. OcHOBHbI¢ PYHKIUHH IKCHEPTHOH KOMHCCHH
B cooTBeTCTBHHE ¢ BO3NOXKEHHBIMM HA Hee 3azavyamMHi, 9K BEIITONHAET CIeayronue

byHKIHH:



3.1. Opranusyer M NPOBOAHUT COBMECTHO CO CTPYKTYPHBIMHM [OApa3fieleHUIMH
JIOY u apxuBoM paboTy MO eXeroJHoMy OTOOpY AOKYMEHTOB AJis JalbHEHINIero
XpaHEHHA ¥ K YHUUTOXECHHIO.

3.2. OcyuiecTBisieT METOQUYECKOE PYKOBOACTBO DabOTOH M0 3KCrepTH3e
HEeHHOCTH JokyMenTtoB JIOY H Mo MOAroToBKe MX K apxuBHOMY xpaHeHuto B JIOY, 1o
paspaboTke HOMEHKNATYpHl Jel, AaeT 3KCIEPTHYIO OLEHKY IpPOEKTaM HOPMATHBHO-
MeTtogudeckux aokyMeHroB JIOVY, ycraHaBmHMBarolHX IpaBHIA JOKYMEHTHPOBaHHSA,
OpraHH3alUH paboTel C JOKYMEHTAMH U UX XPAHCHHS H YHHUTOXECHMS.

3.3. PaccmarpuBaer, MpHHUMAET pelieHud o0 ofoOpeBMHM M IPEACTaBIsAET Ha
yTBep)KIeHHe 3aBenymoero JOVY.

* OTMHCH JIe]1 TOCTOSHHOTO XpaHEeHHs;

* aKThi O BbIJEJICHHH K YHHYTOXEHHIO JOKYMEHTOB C HMCTEKIIMMH CpOKaMH
XpaHeHus;

* CBOIHYIO HOMeHKarypy aen J10YV;

* OIKCH HeNl 10 THYHOMY COCTaBY;

* akTel 00 yTpaTe HIIM HEMCIPaBUMOM MNOBPSKACHUM AOKYMEHTOB IIOCTOSHHOIO
XpaHeHHs.

3.4. CoemectHo ¢ otaenamMd JIOY npoBOAMT I COTPYAHHMKOB KOHCYJIBTALIHH
no Bomnpocam padoTel ¢ JOKYMEHTaMM, y9acTByeT B IPOBEJICHHM MEPONPHATHH 10
TIOBHIIIEHHUIO AENOBOH KBaIU(UKaLMH.

1V. IIpaBa 3xkCHepTHOH KOMHCCHH

JK umeet npaso:

4.1. B mpepenax cBoeH KOMIIETEHUHMH [HaBaTh PEKOMCHIALUUH CTPYKTYPHBIM
NOJpA3NENEHHAM M OTACIBHBIM COTPYAHHKaM TI0 BorpocaM  pa3paboTku
HOMEHKJIATYpbl el W (QOPMHPOBaHMS [l B JEJNONPOHM3BOACTBE, 3JKCIIEPTH3BI
LEHHOCTH JAOKYMEHTOB, PO3bICKA HEJOCTAIOWIMX /el MOCTOSHHOIO CPOKa XPaHCHHA ¥
A€l 110 JIKYHOMY COCTaBy, yNopsAaoYeHus U odopMiIeHUs ZOKYMEHTOB.

4.2. 3anpamuBaTth OT PYKOBOAMTENEH CTPYKTYpPHBIX moapasaenenuni JOVY.

* NHCHEMEHHBIE OOBSCHEHHS O MNPHYMHAX YTPaThl, MMOPYH HIH HE3aKOHHOIO
YHHYTOXKEHHS AOKYMEHTOB IOCTOSHHOTO WM AOJINOBPEMEHHOIO XPaHEHHSA CPOKOB
XpaHeHud, B T. 4. JOKYMEHTOB 10 IH4HOMY cOocTaBy. QOBICHEHHA NPEACTABIAIOTCA B
dopMe OOBACHUTEIEHOM 3aMMCKH;

* TIpeICHKEHHA U 3aKMI0YeHHs, HeOOXOQUMEBIEe I ONpEeAC/IeHHs HITK IPOIJICHH
CPOKOB XpaHeHHs AOoKyMeHTOB. [lpeanoxeHus NpeAcTapasioTes B GopMe NOKIaJHBIX
3aMHUCOK.

4.3. 3acmymuBarh Ha CBOMX 3aCEJAHMAX PYKOBOAMTENEH CTPYKTYPHBIX
noxapasaeneHuii JIOY o Xome HNOArOTOBKHA AOKYMEHTOB K apXHBHOMY XPaHEHHIO, 00
YCIOBHAX XpaHeHHWs W oOecriedyeHHsS COXPaHHOCTH JOKYMEHTOB, O MNPHYHHAX HX

yTpatsl.
4.4, Ipurnamarts Ha 3acefanus DK B KayecTBe KOHCYJNBTAHTOB H 3KCIEPTOB
CIHENMATHCTOB  CTPYKTYPHBIX  HOJpa3/ieeHUH HOY,  npencraBuTenel

rocyAapCTBEHHEIX apXHBOB, CTOPOHHUX OpraHH3alui.



4.5. OK B nulie ee npeaceaTens, €ro 3aMECTHTENA M CEKPETAps KOMHUCCHH UMEET
NpaBo HE IPUHUMATh K pacCMOTPEHHIO M BO3BpAIlaTh A J0paOOTKH HEKAYECTBEHHO
1 HeOpesKHO MOATOTOBNEHHBIE JOKYMEHTHL.

4.6. MHpOpMHUPOBaTE PYKOBOACTBO YUYPEXKACHUS O BOMPOCAM, OTHOCAIIMMCS K
KOMIIETEHIIHH KOMUCCHH.

4.7. Tlpr neobxomuMocTH npeacrasniate JJOY B opranax I'ocymapcrBeHHO#M
ciyx0s1 P® 1o nenaM apxHUBOB.

V. Opranusauus pa6orsr K

5.1. 3K pabotaeT 110 rogoBOMy TUIaHy, YTBEpXISHHOMY 3aBeaytoumm JOV.

5.2. 3acenannsa JK npoBoasATcs 1o Mepe HEOOXOIMMOCTH, HO HE PeXe JABYX pa3s B
roa. Iloctynaromme Ha paccMorpeHHe DK JOKYMEHTH pacCMaTpHBAIOTCS Ha ee
3acellaHid He no3xHee udeM 4Yepes 10 nmpel. Bce 3acemanus 3K duxcupyrorcs
npotokonaMu. [IpoTtokonsl nognuceiBaloT mpeAcenarens U cekperaps JK. Pemenus
OK BeTynaroT B CHITy TONBKO IOC/E YTBEPKAESHHUS UX 3aBeayiomum OV,

5.3. 3acenanve DK M TpUBATHIE HAa HEM peLIEHHS CUYHTAIOTCS MPABOMOYHBIMH,
€CIIH B TOMIOCOBAHMH MPHHANM y4acTHEe He MEHee TIOJOBHMHBI NPUCYTCTBYIOUIMX HA
3acemauun wieHoB OJK. IIpaBo pemwarowmwero rosoca uMeT TONBKO WwieHsl OK.
IlpurnaiieHHple KOHCYNLTAHTH! M 3KCTIEPTHI MMEIOT MPABO COBEMIATENRHOrO rojoca u
B F'OJIOCOBaHUH HE YYacTBYIOT.

PenieHne NpHHHUMAETCS NPOCTHM GOMBIIMHCTBOM T'OJIOCOB TIPHCYTCTBYIOMIMX Ha
saceqanvu 4wieHoB OK. Ilpu paspeneHuH rojlocoB NOPOBHY pELICHHE IIPUHHMAET
npencenarens JK u pyxosoactso JOV.

5.4. Bepenue gpenompousBonctea K, XpaHeHMe M HCHONB30OBAHHE €€
JOKYMEHTOB, OTBETCTBEHHOCTH 32 MUX COXPAHHOCTB, 4 TAKXK€ KOHTPOJIb HMCIONHEHUS
npuHaThIX JK pemennit Boznararorca Ha cekpetaps OK.



